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                            Transportation Safety Procedures
· Children shall not be left unattended in a motor vehicle.  A staff member is always present.  Children are never left alone.

· Drivers will complete a walk-through at the end of each run to ensure that no child is left on the bus. NMCAA drivers will post the “I have completed a WALK THROUGH on this bus” sign after completing the walk-through. 

· Fill the gas/diesel tank only when no passengers are on-board.
· If you leave the driver’s seat for any reason, always shut off the vehicle, and remove the key from the ignition.
· The accompanying staff member or the driver shall assure that up-to-date child rosters and Child Information Records are on the bus. They shall assure that the children are received by a parent or other responsible person as designated by the parent on the Child Information Record. Staff must check and photocopy identification (take a picture of the identification, if needed) when releasing a child to any person they do not know, even if the child recognizes the individual. 
· Children shall enter and leave motor vehicle from curbside unless the vehicle is on a protected parking area or driveway.
· When children under school age, are entering or leaving the vehicle, the child shall be carried, or helped into and out of a vehicle.
· Drivers will drive the posted speed limit or slower, and if it is posted 55 mph, the driver will drive 50 mph or slower, depending on weather and other traffic factors.  When driving on the freeway, the driver will not drive faster than 55 mph. Buses are required to stop at all railroad crossings. Always follow all posted roadway and highway signs and signals (stop signs, yield signs, etc.).
· There shall be no loose, heavy objects in the passenger area (all items shall be fastened or secured on the bus at all times). Aisles, doors, and emergency exits shall remain clear and unobstructed at all times. 
· Cellular phones on buses are for emergency use only.  Drivers are required to locate a safe area to park when making a phone call.  (See agency personnel policy for specific details.)
· There is no smoking or vaping allowed on the bus at anytime.
· Active Supervision practices shall be followed at all times. (See Active Supervision on Buses for more information.)  
Procedure Was Reviewed By All Staff and Subs:
Date Reviewed :____________​​_(September) All Staff Signatures: ___________________________________________​​​​​​​​​​________
Date Reviewed :____________​​_(January)      All Staff Signatures: ___________________________________________​​​​​​​​​​________

Original: To Be Posted in the classroom (even if the site does not offer transportation) and on the bus.
References: Licensing R400.8118 R400.8720  R400.8750 R400.8760 R400.8770 R400.8149 HSPPS 1303.71 1303.72 1303.73 1303.74 GSRP Implementation Manual
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