Procedure for End of Year Transition Packets and Activities
Kindergarten Transition Activities
· Set up meetings with principals, teachers, social workers, and health staff to facilitate continuity of programming for the children and families.
· Discuss with parent and future teachers the developmental progress of the children to ensure best programming for the child’s next school setting.
· Secure dates of round-up and school orientation meetings refer families to these activities.
· Transition activities should take place and be documented throughout the year on the NMCAA Head Start/GSRP Lesson Plan.
· Discuss and complete transitioning paperwork on the last home visit/PTC.

· Conduct parent/teacher conferences and complete appropriate paperwork.
· Participate in IEP – focusing on child and family needs in the transitioning process.

· Support individual families as appropriate with additional visits to school or to meet with school personnel.

· Develop lesson plans that support children as they prepare for change.

· Arrange kindergarten visits at local schools.

· Arrange parent meetings with kindergarten teachers or principals as the presenters.

· Partake in joint transition-related training with local school districts and ISD’s.

2nd Home Visit for all children
· Complete the page titled Transfer of Records(T-2) with the parent on the last home visit. (Do this now because you may not have all parents show up at the parent/teacher conference at the end of the year). The child’s records can’t be passed along to the next school setting unless there is a parent signature on this page.
· Provide parents with a copy of the Teaching Strategies GOLD Development and Learning report to share where their child is developmentally after the 2nd checkpoint.
· Recerts or new application – for children that are age eligible to return to Head Start/GSRP have them fill out a Recert or discuss who to contact to fill out a new application.

2nd Parent Teacher Conference
· Explain to the parent that the Teaching Strategies GOLD assessment information will be summarized for their child in a rubric format and given to their child’s next school setting.  The parent will be a partner in filling out the Extra, Extra Read all About Me form that will be a part of their child’s transition packet, this can be filled out at the last home visit or at the PTC.  A parent’s signature must be on this page in order for it to be given to the next school setting.  The child is also to draw a picture of themselves and write their name on the back of this form.
Child Portfolio
· Items in the child’s portfolio and/or work sample folder will be shared with the family throughout the year.  Any items remaining in the child’s portfolio at the end of the year will be given to the parents/guardians at this time.
Transitioning Packets – for Kindergarten age children and to be transferred to the child’s next school or placement
The School Packet – (make one copy of this packet to be kept with the child’s file that comes into TC at the end of the year, Center Boxes)

· Rubric Scoring Sheet for Children Entering Kindergarten - lists all of the children that are attending that school and where they rate according to the GOLD objectives and dimensions.  
Child's Individual Packet that goes to the next school setting – (also make a copy of each packet to be put in each child’s file that comes to TC at the end of the year)

· The Transfer of Records form signed by the parent 
· Rubric for entering Kindergarten
· Extra, Extra Read All About Me 
· On back of Extra, Extra have the child draw a picture of themselves and write their name

· Copy of Birth Certificate (if requested by school)
· Emergency Care Plan (if applicable)
Returning children

· Extra, Extra Read All About Me

The GOLD Development and Learning Report is to be copied and put into each child's file 
When your transition packets and child files are complete they go to your Education Coach.  Teachers keep the returning children’s files in their locked file cabinet.
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