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NMCAA Lockdown/Active Shooter Notification
Policy: Notify parents that a lockdown will be practiced, has been practiced, or was conducted in their child’s classroom.  Refer to the Safety and Emergency Preparedness Plan for more details. 
Procedure:  If parents will not have access to the building during a drill, parents will be notified of the plan in advance when possible. The safety of children and staff are a priority.  In the event of an actual lockdown, communication with families will take place as soon as possible, but is secondary to the safety of those in the situation. Notify LARA of an actual lockdown.  Follow the Drill and Safety Check Log documentation requirements.  Complete this form and send home to families when the following take place.  

Date:_________________________                   
We will practice a  lockdown/active shooter drill.    
We did practice a  lockdown/active shooter drill.    
We had an actual lockdown/active shooter situation.

We are required by the Department of Licensing and Regulatory Affairs to have a crisis management plan, which is located in our Safety and Emergency Preparedness Plan, including planning for a lockdown/active shooter.  A lockdown is a procedure used by staff to make every effort to keep your child safe during an emergency situation.  A lockdown may be put into place for emergencies, such as an intruder, bomb threat, or other situation that may arise.  Due to the confidential nature of some lockdowns, limited information may be available.  Please contact the classroom at ___________________________ if you have any further questions.
Teacher Signature: ____________________________________Phone Number: ____________________Date:____________
Distribution:  Copy-Classroom, Parent at Orientation and as needed, Site Supervisor, Green Grab and Go Binder
6/23 References: HS Standard 1302.47, Licensing Rule: R400.8161, GSRP Classification:  Classroom Requirements
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