PROCUREMENT LOG (Informal)   2022-2023 DUE Sept. 30 to svanochten@nmcaa.net (scan)   


	Center Name:

	FILL IN ALL SHADED AREAS

	Items to be Purchased
(Similar Quantities)
	Obtain prices from 3 stores
 
	Store 1:
	Store 2:
	Store 3:

	
	
	Unit Price
	Quantity
	Unit Price
	Quantity
	Unit Price
	Quantity

	Apples
	
	
	
	
	
	

	Bananas per lb
	
	
	
	
	
	

	Broccoli
	
	
	
	
	
	

	Celery
	
	
	
	
	
	

	Peanut butter 40oz
	
	
	
	
	
	

	Triscut type crackers
	
	
	
	
	
	

	Cheese sticks
	
	
	
	
	
	

	Paper Towels 
	
	
	
	
	
	

	Apple juice 64 oz
	
	
	
	
	
	

	1 Gallon milk
	
	
	
	
	
	

	Cheerios
	
	
	
	
	
	

	                       
	$ Total
	
	$ Total
	
	$ Total
	

	Check a box for Store Selected »
	(
	(
	(

	Additional Notes:

If a higher priced store was chosen rather than the lowest priced one, indicate why in the space to the right under the store selected *examples below
	Justification for higher priced location:
	Justification for higher priced location:
	Justification for higher priced location:

	Date(s) prices obtained   ___ /___/22
                                          
	prices obtained via:

□  Flyer       □ Store visit

□  Internet  □  Phone call


	prices obtained via:

□  Flyer       □ Store visit
□  Internet  □  Phone call


	prices obtained via:

□  Flyer       □ Store visit
□  Internet  □  Phone call

	 Signature of person completing this form:
                                                                                                                      
	Date:           /       /2022



*Examples of why a higher priced store might be selected over a lower priced one: only store in town, convenient driving distance; better quality food; have an account, etc.    Call Sandy at 231-346-2135 if questions.  
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