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             BUS PROCEDURES IN EMERGENCY SITUATIONS
Procedure:
In case of an accident or breakdown:

1. Maneuver the bus to the side of road, where possible.

2. Turn vehicle off, remove keys from ignition, set the emergency brake and turn on the hazard lights. Use the proper emergency equipment (triangles, fuses, etc.) to warn oncoming traffic that the vehicle is disabled.

3. Remain calm so the children will remain calm.
4. Individual emergency plans for children with special needs will be followed using IEP’s and Action Plans as needed. Children without IEP’s will be accommodated as needed.
5. The driver will call 911 or the police for help. Bus monitor will remain on the bus with the children (except in the situations listed below) and wait for help to arrive.

Children remain on the bus except in the following conditions:

1. Fire or danger of fire.

2. The bus cannot be moved from an unsafe position.

To evacuate, locate a safe spot before the children are removed. If there is time, move them one by one either by carrying them or holding on to their hand. Driver will remain with the children and send the bus monitor or flag down a passerby for help.

Use first-aid, if appropriate, and summon medical help immediately by calling 911 if any children or staff are injured.

Contact the Center:
The driver should call the center and give the classroom staff the following information:

1. Location of accident or breakdown.

2. Names of injured children/staff and nature of injury (if any).

3. Names of all children on the bus so that staff can notify families by phone or text, as soon as possible, regarding the emergency and how to reunite with their children. Up to date Child Information Records and lists of adults each child is authorized to be released to, including alternates in case of emergency, are maintained and available on the bus. Driver/bus monitor will use the Daily Transportation Log to sign children out as they are picked up (if applicable).
Procedure Was Reviewed by All Staff Including Subs:

Date Reviewed: _____________________________________ (September)
All Staff Initials: ____________________________________________________________________________________________________________
Date Reviewed: ______________________________________ (January)

All Staff Initials: ____________________________________________________________________________________________________________
Post in the classroom and on the bus
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